(DD/MM/YYYY)
VFS UK Visa Application Centre

19.05, 19th Floor

Wisma MCA

163 Jalan Ampang

Kuala Lumpur

50450 

Malaysia

Dear Sir / Madam,

RE : Verification of Employment for (Your name), (Passport No : XXXXX)

I am writing this letter to certify that (Ms/Mr. Your name) is an employee of (Company name) and is working as (Job title) on a full time basis. (Ms/Mr. Your name) has been an employee since (MM/YYYY) and her total remuneration is (USD/RM/IDR XXXX) per annum after deduction. 

(Your name) passport details are as below :

Name

 
: __________________
Nationality
 
: __________________
Passport No
 
: __________________
Date of issue
 
: __________________
Date of expiry
 
: __________________
She intends to visit England for holiday from (DD/MM/YYYY) until (DD/MM/YYYY). Thus, we sincerely hope that (Ms/Mr. Your name) is able to be granted an UK visa for her trip. 

If you have any further verification, please do not hesitate to contact me at (HR contact No / Company contact no)
Sincerely,

_____________________
(Name)
HR Manager
(Company name)
